STUDENTS’ GUIDE
Double Degree Programme MA Sociology
University of Bologna and University of Bielefeld

OUTGOING UNIBO STUDENTS

a.  Activity and suggestions to follow when applying
Make sure you meet the application requirements:
1. Regular enrolment in the Curriculum Sociology and Social Research and Degree Class LM 88 (Sociology and Social Research)
2. Knowledge of the English language B2 or submission of a certificate to the committee (passing the LM English language exam is also valid)

b.  Submission of the application and financial support
1. Submit your Admission Application exclusively through the Studenti Online (SOL) platform, by accessing the section “Bandi” and selecting the call for the Double Degree Programme (LM SOSS – Universität Bielefeld).

2. Apply for the Erasmus+ exchange grant through the AlmaRM portal, following the general instructions provided by the University of Bologna.
3. For information about the Erasmus+ procedure on AlmaRM, you may contact: erasmus@unibo.it                                                                                                        
For complete and detailed information on the application procedure, please refer to the official document Avviso Doppio Titolo LM SOSS, available on the dedicated Double Degree section of the LMSOSS website.
c.  Reconnaissance and Preparations for Departure
You can find the most important information on the University of Bielefeld.
The International Office of Bielefeld is the contact point for all organizational questions regarding accommodation and other available information
Any attending students can find detailed accommodation information at the following webpage of the University of Bielefeld.
Information on accommodation and rentals in Bielefeld is available on the following webpage: International Office
The International Student Services also provides support on housing and crucial details for staying 
Alternatively, please contact the Student Services (Studentenwerk) directly, or you can contact the following email address: 
wohnen@stwbi.de
d.  Support service during the exchange period at UNIBO/UNIBIE

All offered classes at the University of Bielefeld can be accessed and chosen through the following electronic course catalogue (ekvv). 
For information and support about the Faculty of sociology and the organization of your studies, you can contact the following email address:  
erasmus.soc@uni-bielefeld.de

For getting your Learning Agreement signed, please contact: 
marie-sophie.borchelt@uni-bielefeld.de

 N.B. By the end of the exchange, Unibo outgoing students need to fill in the Leave of Absence as follows:
Enter UNIBIE students’ portal and submit your application in the “Application and Status Portal” → ‘My Studies’ → ‘Student Services’
· Select as reason: ‘A – Study at a foreign university or language school’
· Upload a brief confirmation from the Double Degree coordinator of your enrolment at UNIBO or your UNIBO enrolment certificate (in English) 
· After processing, the Leave of Absence certificate will be available in the same portal (Requested Reports / Reports)
· Deadlines: according to your graduation session, by the start of the winter semester or by the start of the summer semester.
· For more detail, please contact angelika.fast@uni-bielefeld.de and welcome@uni-bielefeld.de 

For service/information support within the University of Bologna, please refer to the LMSOSS webpage  
                            or 
You can contact the following email address:  

laura.tirabassi3@unibo.it
pg.degliesposti@unibo.it


e. Official procedure for requesting the Double Degree at the end of the Programme

For the recognition process and for receiving your certificate from Bielefeld, you must: 
· Open the document “How to fill in the recognition table” and read it carefully
· Open “Recognition Table_EXAMPLE” and take a look at how the recognition table has been filled in as an example
· Open the “Correspondence Table” and the document “Details on modules and courses”
· Fill in the Word document “Recognition Table.” Please enter the converted grades. You can find the grade conversion table in the Excel file “Marks_Bologna_Bielefeld”
· Fill in the document “Application for recognition”
· Finally, send the completed Recognition Table, together with your certificate from Bologna, your transcript from Bielefeld, and the completed “Application for recognition,” to Barbara Terlinden at the Examination Office (pruefungsamt.soz@uni-bielefeld.de). Please make sure to include the email address marie-sophie.borchelt@uni-bielefeld.de in CC.
1. You will not have to discuss the thesis in front of a Commission; the graduation grade will simply be recorded, then you will be able to download the certificate from Studenti On Line, and if you wish, you can request the parchment from the Student Administration Office.
2. Your career and related grades will be recognized and converted according to the German assessment (including your Master's degree grade)









INCOMING UNIBIE STUDENTS 

a.  Activity and suggestions to follow when applying
Make sure you meet the application requirements:
1. Regular enrolment in the Master's in Sociology at the University Bielefeld
2. Knowledge of the English language at B2 or submission of a certificate to the committee (passing the LM English language exame is also valid) 
3. Additional knowledge in Italian (B1)

b.  Submission of the application and financial support
1. Fill in the application form that can be downloaded from the 
Bielefeld website
2. Further application documents:
· Letter of Motivation (1 page)
· Curriculum Vitae
· Transcript of Records (of the Bachelor) and an overview of courses in which you are currently enrolled
· Certificates that prove proficiency in English B2 and Italian B1
3. Please submit your application documents to:
         Frau Marie Sophie Borchelt Camêlo
      at email contact: marie-sophie.borchelt@uni-bielefeld.de
4. The application deadline is January 31st each year
5. Simultaneously, please proceed with the application for the Erasmus exchange grant through the Mobility online portal, and all information is provided on the website of the following webpage:  University of Bielefeld.

c.  Reconnaissance and Preparations for Departure 

The International Office of Bologna is the contact person for all organizational questions regarding your stay (accommodation, enrolment, etc.) at the address: 
silvia.antonioni2@unibo.it   
                                        or 
mobility.politicalscience@unibo.it  

General information on accommodation is available on the webpage of StudentHousingBologna
Incoming students are required to arrange an appointment with the international office, please contact: 
pg.degliesposti@unibo.it
laura.tirabassi3@unibo.it
erasmus@unibo.it

For getting your Learning Agreement signed, please contact: 
marie-sophie.borchelt@uni-bielefeld.de 

d.  Support service during the exchange period at UNIBO/UNIBIE 

As soon as you arrive at the University of Bologna, we kindly require you to complete the identification and check-in procedures. To fulfil these two compulsory steps, please contact:
silvia.antonioni2@unibo.it
Classes are held in different modalities, but all course materials are available and accessible through the Virtual platform.
You need to book and take exams through the dedicated Almaesami platform.
For other support information related to the University of Bologna, please contact: pg.degliesposti@unibo.it
For other information regarding other services during your stay, please contact: mobility.politicalscience@unibo.it
For getting your Learning Agreement in your home university signed, please contact  marie-sophie.borchelt@uni-bielefeld.de

e. Official procedure for requesting the Double Degree at the end of the Programme 

To obtain the Italian Degree in Laurea Magistrale in Sociologia e Servizio Sociale, you must:
1. As soon as you obtain the graduation title in Bielefeld, you should send all the document relating to the exams taken and the degree (ENGLISH VERSION) to Mrs. Silvia Antonioni: silvia.antonioni2@unibo.it  
2.  The course will recognize your career, and every grade obtained in Bielefeld will be converted into an Italian grade, including the graduation grade 
3. You will be asked to pay a graduation fee, to choose Prof. Piergiorgio Degli Esposti Double Degree Director as your supervisor, and a subject.

CONTACTS

UNIVERSITÀ DI BOLOGNA  

International Relations Office Erasmus+ Mobility for Study

erasmus@unibo.it   
 
International Mobility Office 
Department of Social and Political Sciences   
mobility.politicalscience@unibo.it   

Laura Tirabassi 
Tutor for Internationalization 
Department of Sociology and Business Law 
laura.tirabassi3@unibo.it   
 
Silvia Antonioni Teaching Manager CdS LM SOSS, 
Department of Sociology and Business Law   
silvia.antonioni2@unibo.it  
  
Piergiorgio Degli Esposti 
Director and Delegate for Internationalization 
Department of Sociology and Business Law 
pg.degliesposti@unibo.it  

UNIVERSITÄT BIELEFELD

Marie-Sophie Borchelt Camêlo 
Coordination Double Degree Bielefeld/Bologna

Room: X C2-239
  E-mail contact: marie-sophie.borchelt@uni-bielefeld.de   
Telephone: +49 521 1063667

Barbara Anna Terlinden - Examination Office
  E-mail contact: barbara.terlinden@uni-bielefeld.de 

Ilka Sundermann - Administration Examinations Office
Room:  Gebäude X C2-10
E-mail contact: pruefungsamt.soz@uni-bielefeld.de  
 Telephone: +49 521 106-4323

Please refer to below contact about to Erasmus+ Faculty of Sociology, and regarding questions to your Erasmus+ stay at the Faculty Facult
                   erasmus.soc@uni-bielefeld.de

Please refer to the useful links below:
UNIBO/Doppio Titolo Bielefeld
Bologna University/International
Bielefeld Soziologie/Bologna Incoming
Bielefeld University/ International  

